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	REPORT FORM FOR

NETWORK ACTIVITIES 

Tel: 020 7679 8802 

Fax: 020 7679 8755

email: ceelbas-network@ssees.ucl.ac.uk
Confidential


1. Lead Applicant




    Address for correspondence
	Surname
	
	
	

	Forename
	
	
	

	Title (Dr, Professor, etc)
	
	
	

	
	
	
	Postcode:
	

	Male
	
	
	Female
	
	
	
	Tel  no:
	

	
	
	Email: 
	


Present appointment and employing institution

   Role in activity

	
	
	


2. Activity details

 Type and title of activity 
	

	 Location 
	
	 Date 

	
	
	From:
	
	To:
	

	 Brief Description of activities carried out (please include or attach a confirmed list of participants)

	


3. Achievement of stated aims and objectives
Please summarise how the stated aims and objectives of the activities proposed have been achieved and how these have helped to further the aims and objectives of CEELBAS.
	


4. Outcomes
Please indicate the outcomes and ‘value for money’ of activities carried out.

	


5. Breakdown of total costs for workshops (please attach evidence of expenditure)
	Item
	Amount

	Key speakers (Travel, accommodation and subsistence)
	

	
	

	Postgraduate participation
	

	
	

	Room/equipment hire
	

	
	

	Administration costs 
	

	
	

	Printing and publicity (including conference packs)
	

	
	

	
	

	
	

	Other (please specify
	

	
	

	Total expenditure
	

	Total contribution invoiced to CEELBAS 
	


 6.  Breakdown of total costs for projects (please attach evidence of expenditure)
	Item
	Amount

	Staff costs
	

	
	

	
	

	
	

	Equipment/technical costs 
	

	
	

	Administration costs 
	

	
	

	
	

	
	

	
	

	
	

	Other (please specify
	

	
	

	Total expenditure
	

	Total contribution invoiced to CEELBAS 
	


7. Dissemination and further research
Please give details of dissemination of the outcomes of the workshop/project and any further research planned. 
	


8. Signature and date

	Applicant’s signature
	
	Institutional authorisation (if required)

	
	
	

	Date:


	
	Position:

	
	
	Date:




Institutional CEELBAS Network Primary Contact 
	

	Date:




This form must be accompanied by an invoice from the applicant’s institution, supported by receipts or other evidence of the expenditure incurred.

Please send the completed form to: CEELBAS Administrator, SSEES, UCL, Gower Street, London WC1E 6BT and by email to: ceelbas-network@ssees.ucl.ac.uk.
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