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Network Activities - Notes for Applicants

Purpose of grant
Grants are available as a contribution towards the expenses of hosting activities that will further the aims and objectives of CEELBAS. For further details, please refer specifically to the Guidelines for Network Partners and more generally to the information published on the CEELBAS web site at www.ceelbas.ac.uk. 
Specific activities are:

· thematic and/or (inter-)disciplinary and research methods workshops (can include one/two international scholars per event; could aim to attract non-area specialists to introduce new approaches into the research)

· language workshops and projects (aimed to promote development and sharing of best-practice and innovation in teaching methods)

Eligibility
· The lead applicant(s) must be academic staff employed at one or more of the CEELBAS Consortium and Network Partner institutions (see Guidelines for Network Partners for current list of member institutions)
· Awards will not be made retrospectively: this means that the activity for which support is requested must not have commenced before the award is announced. 

Application deadlines
A) Language Materials Development and Language Projects, 2010-11:

	Closing date:
	Result notified by:
	Materials ready no later than:

	1 June 2010

	
15 June 2010
	31 Jan 2011 (smaller projects) / 30 April 2011 (larger projects)


B) Thematic and/or (inter-)disciplinary and research methods workshops, 2010-11:
	Closing date:
	Result notified by:
	Activity to commence on or anytime after:

	1 July 2010
	
31 July 2010
	1 October 2010


Level and duration of awards

Applications will not be considered for less than £500. The maximum award for a workshop is £5000; the maximum award for an individual language project is £5000, although it may be appropriate for a group of collaborative projects to be submitted under this heading. Applications for CEELBAS funding should normally be made in tandem with applications for additional or matching funding from the host institution(s).

Applicants may bid for activities taking place over a maximum period of 6 months. There is no bar to reapplying for further funding, providing the conditions of award relating to the preceding grant have been satisfactorily fulfilled. 

Eligible costs

The funding provided to Network Partners is subject to the conditions and funding rules applied by the ESRC for the support of CEELBAS.  

Funds are available (for example) for travel, accommodation and maintenance expenses of key speakers attending workshops hosted by the Network Partners. Honoraria or other fees or payments to key speakers are not eligible for support. Grants will not normally support the attendance of postgraduate students who should instead apply for funding from other standard sources of postgraduate support available through their home institutions (e.g. RTSG funds). Grants are not available for lecture series, seminars, or events that form part of an institution’s teaching or training programme, except in the case of a research methods workshop (see above). 

Application and assessment procedures

There are two rounds of applications for networking activities each year. An application cannot be considered for an award in a particular round unless the proposal has been received on or before the closing date for that round. Applications will be assessed by the CEELBAS Management Board, which includes 2 representatives of partner institutions. The Board will take the final decision on awards and may consult for an external opinion if deemed necessary.
Please note that an application cannot be accepted if there is a report outstanding on any previous award to one or more of the applicants. Normally no more than one award under each heading may be held or applied for at any one time by any individual academic member of staff (unless the applicant is the coordinator of a group of related language projects). 

General Notes of Guidance

Applicants should consult the General Guidelines for Network Partners before completing an application form (available from the CEELBAS web site at http://www.ceelbas.ac.uk  
Code of Practice Appendix 1
The CEELBAS has adopted a Code of Practice for assessing applications, setting out the principles of equity, integrity and confidentiality governing the treatment of all applications for research support. The Code of Practice may be viewed on the CEELBAS web site at http://www.ceelbas.ac.uk. Feedback is not a feature of the scheme, and CEELBAS is regretfully unable to enter into correspondence regarding the decisions of the CEELBAS Management Board, which are governed by the Code of Practice and the ESRC rules governing the CEELBAS award. Please note that by applying under this scheme, applicants undertake to accept the terms under which applications are assessed.
Data Protection

Applicants are required to sign the application to indicate that the information provided therein is, to the best of their knowledge, complete and accurate. Applicants should be aware that information they provide will be stored and circulated as necessary for the assessment procedures to be followed. 

Successful applicants should be aware that the information they provide on the application form may be copied to the relevant authorised officer in their employing institution by CEELBAS if this is necessary for the conditions of an award to be fulfilled. 

Application forms will be retained for seven years, and may be consulted by CEELBAS in the event of future applications being submitted. 

Details of award holders (including name, institution, project details and amount of award) will be used to compile published lists of award-holders which will be made available on the Internet. This information may also be used in the periodic reports which must be submitted to the ESRC by CEELBAS under the terms of the award which also funds the Network activities.

Queries submitted under the terms of the Data Protection Act about the processing of personal data should be addressed to the Managing Director of CEELBAS. Signing the application form constitutes the applicant’s agreement to all terms, conditions, and notices contained in the Notes for Applicants.

Ethics policy

CEELBAS requires the activities it funds to be conducted in an ethical manner in accordance with ESRC/AHRC guidelines. The following considerations apply to all proposals: accurate reporting of findings and a commitment to enabling others to replicate results where possible; fair dealing in respect of other researchers and their intellectual property; proper employment conditions for all staff and having respect for the provisions of the ‘Concordat for Contract Research Staff’; honesty to research staff and students about the purpose, methods and intended and possible use of the research and any risks involved; confidentiality of information supplied by research subjects and anonymity of respondents (unless otherwise agreed with research subjects and respondents); and independence and impartiality of researchers to the subject of the research. Additionally, proposals may raise one or more of the following considerations: the involvement of human participants; the involvement of human remains (e.g. traceable to living descendants); the use of non-human animals; destructive analysis of historic artefacts; research that may result in damage to the natural or historic environment; and the use of sensitive social, economic or political data. Wherever necessary, appropriate consent should be obtained from or on behalf of participants or others affected by the research as stated in the Code of Practice. 

Assessment criteria

The proposal will be evaluated on the basis of its academic merit, taking into account the scholarly importance of the proposed activities, their relevance to the CEELBAS aims and objectives, likely impact upon the subject area, the focus of the activities in respect of the CEELBAS research themes, the scholarly standing of and contribution to be made by the named key speakers, the expertise involved in the language project, and the intended outcomes. The proposal will also be evaluated in terms of its ‘value for money’ and extent of co-funding being requested from CEELBAS.

Appeals

 SEQ CHAPTER \h \r 1The CEELBAS Management Board undertakes to consider all applications in accordance with the published procedures, assessment criteria and code of practice. CEELBAS is regretfully unable to enter into correspondence regarding the decisions of the Management Board, which applicants must accept as being final.
Payments

Payment of an award will be released upon submission of a final report on the activities included in the proposal (see below for further details). The report must include a detailed breakdown of the relevant costs and be accompanied with an invoice from the applicant’s institution, supported by receipts or other evidence of the expenditure incurred, in order to obtain reimbursement of the contribution committed by CEELBAS.  Because the invoice is a claim for reimbursement of expenditure incurred on behalf of CEELBAS, it will not be subject to additional VAT. 
Right to terminate

CEELBAS reserves the right to revise or terminate at any time the conditions of an award if for any reason the ESRC (or other governing authority) withdraws the award which funds the Network partners.

Reporting requirements

Upon completion of the activity a report must be sent to the CEELBAS Management Board and will form the basis of CEELBAS reporting to the Sponsors. In addition to the detailed breakdown of costs (see under ‘Payments’ above), the report should cover the following headings: activities carried out, achievement of stated aims and objectives, outcomes and ‘value for money’, dissemination and further research. The Report Form will be made available on the CEELBAS website at http://www.ceelbas.ac.uk.
How to complete the application form

The form must be completed and submitted electronically and in hard copy. Please adhere to any recommended instructions concerning length.

§1
Applicants are asked to provide contact details of the administrator who will be managing the finances and claim.

§2
Please indicate under which type of activity your application is submitted (i.e. is it a thematic workshop; (inter-)disciplinary workshop; research methods workshop; language workshop; or a language project?)

§3
Please note that all applications should have one lead applicant, who should generally be the principal organiser or the person carrying out the project. 
§4
Please give the title, location, and dates of the proposed activities.
§5
Workshops are expected to have widespread participation and to be open both to scholars and the wider audience of the user community. Please indicate the level and nature of participation expected. 
§6
Please state the amount requested from CEELBAS (maximum £5000 for workshops, £5000 for language projects [but see above concerning groups of projects]).
§7
If already known, please list the key participants (e.g. speakers) and give the titles of their papers where appropriate.
§8
Applicants are asked to provide a summary of the aims and objectives of the activity (in particular how these relate to the CEELBAS vision and role of the CEELBAS network), together with any further details that may be relevant, such as its history (if one of a series of workshops), particular timeliness or significance of the theme/language project etc.

§9
Where a workshop is proposed, financial support may be sought to cover the costs of travel, accommodation and maintenance of key speakers. Please complete section 7 itemising the full costs against each named speaker and giving all other associated costs. Indicate at the bottom of the form the contribution requested from CEELBAS. 

§10
Where a language project is proposed, financial support may be sought to cover staff and associated costs.  Please complete section 8 indicating the full costs of the project. Indicate at the bottom of the form the contribution requested from CEELBAS.  
§11
Please provide details of other support given or applied for in connection with the current proposal. CEELBAS has no objection to its grants being held in conjunction with awards from other bodies, provided that there is no duplication of expenditure. Applicants are requested to keep CEELBAS informed of the outcomes of any other applications.

§12
CEELBAS attaches importance to the dissemination of research/activities, and it is expected that a report of the outcomes will be published on the CEELBAS web site.  

§13
Please sign and date your application form. In some cases, institutional authorisation may be required to validate the application. Please check with your Research Office whether this is the case.
§14
All applications must be signed by your institutional nominee (see Key Contact on the CEELBAS website at http://www.ceelbas.ac.uk) indicating that the applicant is eligible to apply under the CEELBAS guidelines.
What to do next

Please send the application electronically to ceelbas-network@ssees.ucl.ac.uk and post a signed copy to: CEELBAS Administrator, SSEES, UCL, Gower Street, London WC1E 6BT.
Outcome of application

Please note applicants will be notified of the outcome of their application approximately 6 weeks after the closing date. 

Applicants in any doubt about their eligibility or any other aspect of their application are advised to contact the CEELBAS administrator by email ceelbas@ssees.ucl.ac.uk  or by Telephone 020 7679 8802.
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	APPLICATION FOR SUPPORT OF NETWORK ACTIVITIES 

Tel: 020 7679 8802 

Fax: 020 7679 8755

email: ceelbas-network@ssees.ucl.ac.uk
Confidential


1. Closing date:      15 December               1 July

        Please delete as appropriate
2. Lead Applicant





Address for correspondence

	Surname
	
	
	

	Forename
	
	
	

	Title (Dr, Professor, etc)
	
	
	

	
	
	
	Postcode:
	

	Male
	
	
	Female
	
	
	
	Tel  no:
	

	
	
	Email: 
	


Present appointment and employing institution

Role in proposed activity

	
	
	


Finance Administrator (see §1)
	Name:

	Tel  no:

Email: 


3. Activity details
Type and title of activity (see §2)
	

	Location 
	
	Date 

	
	
	From:
	
	To:
	


Brief description of activity

	


4. Participation

	How many scholars are expected to attend?
	
	

	
	
	

	How international will the participation be?

	


5. Grant requested

	Please state the sum requested to the nearest full pound
	


6. Case in support

Please summarise the aims and objectives of the activities proposed and how these will further the aims and objectives of CEELBAS

	


7. Breakdown of total costs (for Workshop applications – see note §9)
	Item
	Amount

	Key speakers (Travel, accommodation and subsistence)
	

	
	

	Postgraduate participation
	

	
	

	Room/equipment hire
	

	
	

	Administration costs 
	

	
	

	Printing and publicity (including conference packs)
	

	
	

	
	

	
	

	Other (please specify
	

	
	

	Total expenditure
	

	Total contribution requested from CEELBAS 
	


 8. Breakdown of total costs (for Project applications see note §10)
	Item
	Amount

	Staff costs
	

	
	

	
	

	
	

	Equipment/technical costs 
	

	
	

	Administration costs 
	

	
	

	
	

	
	

	
	

	
	

	Other (please specify
	

	
	

	Total expenditure
	

	Total contribution requested from CEELBAS 
	


9. Other applications

Please give details of applications to other bodies for financial support. Please state the outcome where known and indicate the purpose for which any grants would be used. 
	Fund/organization
	Amount requested
	Purpose of grant
	Result (or date expected)

	
	
	
	


10. Publication and dissemination
Please give details of the plans for publishing, in any form, the papers presented at the workshop and/or for dissemination of the outcomes of the workshop/project. 

	


11. Previous CEELBAS support

If the workshop/project is one of a series, please indicate the outcome of any previous application for CEELBAS support.

	Title of workshop/project
	Date 
	Amount awarded 
(list £0 if unsuccessful)

	
	
	£


12. Signature and date

	Applicant’s signature
	
	Institutional authorisation (if required; see note §12)

	
	
	

	Date:


	
	Position:

	
	
	Date:




Institutional CEELBAS Network Primary Contact (see note §14)
	

	Date:




Please send the completed form to the CEELBAS Administrator, SSEES, UCL, Gower Street, London WC1E 6BT and by email to ceelbas-network@ssees.ucl.ac.uk.
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